



Agenda 
CCS Acquisitions Technical Group 
CCS Office - 200 Tri-State International Drive, Lincolnshire, IL 
Fishbowl Conference Room 
Wednesday, September 17, 2025 
10:00 AM 

1. Call to order 								
Meeting Called to order: Time 10:01 AM

2. Approval of minutes from last meeting 				 
Kathy Milfajt (MJK) - Attendance sheet not showing Kathy. (MJK) - motion to approve meeting notes from March 2025 as amended; second by Lay Diep (PAK)
3. Additions to the agenda		
No additions were made to the Agenda.					 

4. Officer reports 								 
a. No reports from the Chair  
b. No reports from the Vice Chair 
c. No reports from the Secretary 

5. CCS staff reports 

a. Rachel Fischer  (See the packet for the full text of the report.)							
i. Migration update 
	Vernon joined CCS and went live on Sept 3rd. Volunteers still needed for deduplication.
ii. Discovery layer update 
	On September 10th, it was voted to use Bibliocommons; however, no timeline is available at this moment. 
iii. Training update 
	Haven’t updated to 7.8 but we will be updating to 8.0 soon.
iv. New Staff  
Molly Sum has joined CCS as the Manager of Analytics and Technology. There are now two staff named Molly. Molly Mansfield is a Member Services Specialist. 

6. Old Business 

a. Discussion (Rachel Fischer) 						
Feedback from CAMM on adding volumes 

In the previous meeting, it was discussed if Acq should be required to add the volume number to the record or if catalogers should do it. Libraries need to decide which staff should do it, but a motion could be passed that a volume is placed in the item record when the order is placed.

Lay Diep moved to have the volume number included in the item record for multivolume set records when ordering. Kathy Milfajt amended the motion to require it only when the information is clearly available. If it is not available, it should be left blank for catalogers to complete.

The voice vote to amend the motion passed unanimously. 

The motion to require a volume number in the item records linked to multivolume set records at the time of ordering, when the information for the volume number is clearly available passed with a roll call vote.

Yay: Cary, Crystal Lake, Evanston, Glencoe, Grayslake, Highland Park, Huntley, Indian Trails, Lake Villa, Lincolnwood, McHenry, Morton Grove, Niles-Maine, Northbrook, Palatine, Prospect Heights, Round Lake, Vernon, Warren-Newport, Waukegan, Wilmette, Winnetka-Northfield

Absent: Algonquin, Des Plaines, Ela, Fox River Valley, Freemont, Glenview, Lake Forest, Mount Prospect, Park Ridge, Zion-Benton

Note: R. Fischer will update the Cataloger’s Wiki. Update: The Cataloger’s Wiki page on multivolume call numbers has a new section called Volumes in “On Order Item Records.” SCRAP reviewed the statement at the October 22nd meeting.


7. New Business 

a. Discussion (Penny Ramirez) - Vendor options and choices 
Ingram vs. Baker & Taylor: processing takes longer since publishers aren’t sending books ahead of time.
Ingram processing is more expensive than B&T; in-house also takes longer.
Ingram offers CLS and ASN processing.
Lay D. has also ordered from Barnes & Noble.

b. Discussion (Rachel Fischer) - Meeting format 
CAMMS is having hybrid meetings. 
Acq to decide: all Zoom, continue with one in person, and one online, or hybrid for next year.
Kathy M: prefers one virtual + one in-person (hybrid). Asked if CCS can fix the volume issue with hybrid.  The group agreed with this option. This will be discussed again at the next meeting.
 
c. Discussion (Rachel Fischer) - Processes for ordering and invoicing 
prepaid items like reference books 
Clarification needed on prepaid items (e.g., buying books in-store with credit card). 
PHK: standing order program ($1200 misc invoice), items entered upon receipt with no on-order records.
Lay Diep: noted AI books were mistakenly delivered through Wepa Libros; refunds issued. Catalogers discovered the mistake. Rachel (CCS) will be sending an article from American Libraries about AI-generated books.

d. Demonstration (Rachel Fischer) - Deduplication in Leap 
Rachel demonstrated comparing records, copying useful data, and removing duplicates. An example showed choosing between Vernon vs. CCS records; either could be kept if better.


e. Demonstration (Rachel Fischer) - Useful Reports in Simply Reports 
Reviewed website “how-to” for acquisitions reports.
Demonstrated purchase order reports: PO line, qty ordered/received/invoiced, amount, supplier (optional). Filters: PO line item → payment status → open (CTRL to add multiple lines). Columns can be arranged as needed.

f. Reminder (Rachel Fischer) - Manually move holds when merging multivolume set records with single volume  records that have holds 
Issue: holds can lose volume info when merging multi- vs. single-volume records. 
Best practice: in Leap, check the holds queue and reassign patron to correct volume before merging.
Online courses are available on placing holds manually.


8. Adjournment 

N. Mastny (Prospect Heights) motions to adjourn the meeting at 11:20 AM; second by Crystal Lake. 

General discussion: About holds, how do you handle them?
Grayslake uses Leap consistently. Becky: uses the note field for holds (later deleted); PHK also uses notes. Other practices: paper notes, cart grids, or selectors emailing lists for Acq to place holds after PO creation.
Ingram allows notes for Acq to place holds. MJK: custom report of 970 $n to remove barcode info from records.



Next Meeting: Wednesday, March 18th, 2026 
10:00 AM (Zoom) 
All matters on the agenda may be discussed, amended and acted upon



	Library
	Attendee

	Cary
	Brad Peterson

	CCS
	Rachel Fischer, Molly Mansfield

	Crystal Lake
	Penny Ramirez

	Evanston
	Kassy Trejo

	Glencoe
	Becky Halci

	Grayslake
	Deb Kissinger, Lauren Hilty

	Highland Park
	Sue Therrien

	Huntley
	Linda Bargiel, Sandy Homuth

	Indian Trails
	ANTONIYA VALKOVA, Patti Buehler

	Lake Villa
	Anita Santoro

	Lincolnwood
	Stephanie Haugan

	McHenry
	Kathy Milfajt

	Morton Grove
	Jeffrey Ray

	Niles-Maine
	Magda Wuehr

	Northbrook
	Brian Nelson

	Palatine
	Lay Diep

	Prospect Heights
	Minna Ko, Nora Mastny

	Round Lake
	Penny McMahon, Guadalupe Badillo, Rose Haliotis

	Vernon
	Jenny Krinninger

	Warren-Newport 
	Donna Krocker, Amy Meyer, Debbie Gardner

	Waukegan
	Cynthia Hansen

	Wilmette
	Shanti D'Costa, Megan Brown

	Winnetka-Northfield
	Stephanie Girardi


 
