Database Management Agenda
Tuesday, September 13, 2022
9:30 am – 11:30 am
Zoom information: 
· Link to join:  https://us02web.zoom.us/j/81478997873?pwd=a0oxUmtQajNVV1pHUkZDNEJ4M1VKdz09 
· Meeting ID: 814 7899 7873
· Passcode:  database
· Phone:    +1 312 626 6799

1. Call to order
2. Introductions/Roll Call
	Library
	Name:
	Department

	Crystal Lake
	Julie Gibson 
	Circulation

	Fox River Valley
	Keri Carroll
	Circulation

	Fremont
	Joel Beverly
	Public Services

	Glencoe
	Becky Halcli
	Technical Services

	Glenview
	Romi Pekarek Smith
	Public Services 

	Grayslake
	Tim Longo
	Admin

	Highland Park
	Catherine Eilers
	Technical Services

	Huntley
	Calah Goehring
	Technical/Public Services

	Morton Grove
	Helga Scherer
	Technical Services

	Niles
	Richard Wozniczka
	IT

	Northbrook
	Kate Hall (chair)
	Admin

	Northbrook
	Donna Beach
	Circulation

	Wilmette
	Jessica Thomson
	Technical Services



3. Approval of minutes from March 3, 2022 meeting – ACTION
4. Database Management Overview -- DISCUSSION
a. Group charge
b. Member responsibilities
c. Previous projects
5. Request for new item statistical code – ACTION
a. Library of Things
6. Adjourn
Next Meeting: Tuesday, November 15, 2022 (9:30 am) 


Database Management Packet
Tuesday, September 13, 2022

Database Management Overview

Database Management is a cross-department advisory group that meets quarterly to consult with CCS on potential system configuration changes, assist with research and testing, and recommend policy changes and best practices.  
Elements to consider when a request for a new policy has been made: 
1. Is there overlap with existing policies? 
2. Do these items need to be treated uniquely from existing collections? 
3. How does this change affect the patron experience? 
4. How does this change affect the staff experience? 
5. Does this policy have longevity? 
6. Will there be widespread adoption of the policy across the consortium? 
7. Will libraries be required to use the new policy? 
8. Will retro work need to be done? Will CCS staff or individual libraries be responsible for completing this work? 
Database Management will also research and analyze other system-wide policy or practice changes that would impact multiple areas of service.  
Advisory group members are expected to: 
· Use their expertise and knowledge to represent the CCS community 
· Participate in 4 advisory group meetings per year 
· Engage in online, asynchronous conversation and research between meetings 
· Work with CCS staff to present findings and recommendations as needed.
Decision Matrix for ILS Setting or Procedure Changes
	
	Governing Board
	Technical Group
	CCS Staff
	Advisory Group

	No change to workflow AND
No financial or HR impact
	Informed
	Informed
	Approve
	Recommend

	Change to workflow AND
No financial or HR impact
	Informed
	Approve
	
	Recommend

	Financial or HR Impact OR
Addition of service 
OR
Policy change
	Approve
	Recommend
	
	Recommend



Request for new item statistical code – ACTION
Potential Motion: Move to add a new “Library of Things” item statistical code. 
Indian Trails Public Library District has requested a new “Library of Things” statistical code. 
What is an item statistical code?
Item statistical codes are item descriptions used to enhance reports. Stat codes work in conjunction with other item fields to provide additional reporting options for library staff.  Item stat codes do not impact Polaris functionality and are used solely for reporting purposes.
See all current item statistical codes. 
Why add a “Library of Things” code? 
· Several libraries have "Library of Things” collections. However, not all libraries use a single shelf location or call number to identify their Library of Things items. A “Library of Things” statistical code could help libraries easily group and run reports on these items. 
· A "Library of Things” stat code could encompass multiple material types (equipment, kits, mobile hotspots, etc), and would not duplicate information found elsewhere in the item record. 
· Many libraries are currently using the “other” stat code for their Library of Things items. For example, 88% of items with a material type of equipment have a stat code of “other.”  There is not a clear option within the existing item statistical codes that could be applied to these items. See all current item statistical codes.


